Scheduling Your Testing Appointment

1. To schedule your exam please visit University Academic Success Programs
(UASP) Adaptive Learning Labs website at the following URL:

tutoring.asu.edu/lab

Before Scheduling your test, please review our testing center policies found at
the bottom of this page. Once you have read and understand our policies, you
may continue with scheduling your test.
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ASU adaptive learning labs are computer labs across the four campuses that are designated for students enrolled in first-year math classes (MAT 110, MAT 117, MAT 142) or
chemistry 101 to take their proctored exams

To take an exam in the adaptive learning lab. stydents must make an appointment prior to arrival. Students can view t| h campus has a tab in the
document. Exams can be scheduled online throt lents can take their exam at any of the four campu S — WP to take an exam and
should be made in advance. Students who come s bt having made an appointment will only be accommodated nsp allows. Your instructor or the lab desk
assistant can help answer questions about the math lab tffiting process

Important Tips

« Make an appointment - TutorTrac

+ When visiting the adaptive leaming lab always bring i following
> Your ASU Sun Card
Calculator with cover removed (cell phones are il allowed)
» Pen/Pencil
Power cord for your laptop
« What to expect for MAT 117/142
« What to expect for MAT 110
« Visit Math Central for helpful resources

2. Scroll back to the top of this page and select “testing times schedule”
review the semester exam offerings. Next select the “TutorTrac” link that
appears twice. This link will direct you to the test scheduling website. If you

are not signed in to your myASU, then this link will redirect you so you can
authorize your account.



3. Please sign in using your ASUrite User ID and Password.
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4. After signing into your myASU you will be redirected to our scheduling
website called Tutortrac. From here select the “Search Availability” button.

TutorTrac Main Menvu

I I Welcome! |

Welcome to the University Academic Success
Programs Tutoring and Appointment system. We are
home of the Student Success Centers and Writing
Centers for all ASU Campuses.

This system allows you to schedule writing, foreign language
and online writing appointments as well as schedule your
Adaptive Learning exams.

Contact Information:

Tempe: 480-965-9072 or 480-965-3074
Downtown: 602-496-4278

Polytechnic: 480-727-1452

West: 602-543-6151




5. Under “Center” open the drop down and select “Adaptive Learning Labs”
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6. Please select your class section, campus, dates and preferred day of the
week and time of the day. Please remember to book your exam
appointments before your exam close date.

Center: Key: dropin lonl mulf

Adaptive Leaming Lab | v |

Section:

CHOICEREQUIRED |+ | ¢ : m—— Class Section
' v ¢ Campus

From:

07/30/2014 58

To:
|08/13/2014 5

Range of Dates

Time:

0:00a to 11:59p

v ¢ Range of Time of Day

Days:

MON TUE WED THU FRI SAT SUN 4 Day of the Week

Search

7. After you have filled out the following boxes click “Search”



8. After you click “Search”, open testing appointments will show up on the
right of the screen, as shown below. Please select your desired testing slot.

Sabes R Key: | dropin Tenl multi-person classor group = Move 1
Adaptive LearningLab | v
Mon
Section:
CHM101 40409 2144 /2013
Location: e Deskiop - DPC UCENT 273
DPC [ 8:00 AM - 10:00 AM
From:
|07/30/20143§1
To:

08/13/2014 5

Time:

0:00a to 11:59p

Days:

MON_TUE WED THU FRI SAT SUN

Search

9. After you select your desired testing slot a window will appear. Double
check all the information to make sure this is the appointment you desire. If
everything seems correct, click “Save” at the bottom left.

Appointmenis Enfry

Student: test test Staff: DPC UCENT 273 Desktop PC
0000000001

Appointment Info

Please bring the following items to your appointment: ASU Suncard and Calculator.

Center: Adaptive LearningLabs ~ Location: DPC
Subject: CHM101 40409 2144 Fund:
Date: 8/4/2014 Time: 800 AM  To: 10:00 AM

Cell Phone Number:
Notes:

Crected 00/00/00 at 00:00:00 by
Modified 00/00/00 ot 00:00:00 by

—
Save |



10.Shortly after you click “Save” you will receive a confirmation email that will
list all of your testing appointments details. The email will look like the
screenshot below.

Message Enol supported calendar message.ics (937 B} Qinv’ne.iu (876 B)

Dear test
You have the following testing appointment:

Date: Monday, August 04, 2014
Time: 8:00 AM

Location: DPC UCENT 273
Seat: Desktop PC

Do not be more than 15 minutes late or your testing appointment will be canceled and you will need to reschedule for a later time period.

If you have a reserved a laptop for vour test, please note that you must bring your own laptop and that you must have downloaded the Pearson Lockdown Browser. For questions, please visit
the Tech Studio on your campus.

If you need to cancel or reschedule your appointment, please contact your campus Math Testing Lab:
Tempe Campus Hayden Library Location: 480.727.2527

Downtown Phoenix Campus: 602.496.4278

Polytechnic Campus 480.727.1452

West Campus: 602.543.6151

What to expect when you go the Math Testing Lab:
For MAT 110~
https://docs.google com/presentation/d/1z2VIPVnisRIu-g-7etK XKiegW1DgL K q3MAOpCOUK Shdw/editéslide=id p

For MAT 117/142~
https//docs.google com/presentation/d/Imin e caDS-yZbmpleZsqf9sIRIQqM8tGuG1ADdVcQleditéshide=id p

Best of luck

Please do not reply to this email. There is not a person at the other end.

11. If you would like to cancel your appointment, follow steps 1-4 and then
click on the circle with the X .

Welcome! |

Welcome to the University Academic Success
Programs Tutoring and Appointment system. We are
home of the Student Success Centers and Writing
Centers for all ASU Campuses.

This system allows you to schedule writing, foreign language
and online writing appointments as well as schedule your
Adaptive Learning exams.

Contact Information:

Tempe: § 480-965-9072 or @ 480-965-3074
Downtown: § 602-496-4278

Polytechnic: § 480-727-1452

West: &) 602-543-6151

Upcoming Apag
Adoptive Learning Labs gppoios BRE72/2014 ot 8:00 AM

with DPC UCENT 273  Section: CHMIO1 40409 2144,
location: DPC, €



12. If you would like to view your scheduled test, follow steps 1-4 and then
click on “View History” which will take you to a list of current and past
exams.

TutorTrac Main Menu
A (}

Welcome! |

Welcome to the University Academic Success
Programs Tutoring and Appointment system. We are

: home of the Student Success Centers and Writing
Centers for all ASU Campuses.

This system allows you to schedule writing, foreign language
and online writing appointments as well as schedule your
Adaptive Learning exams.

Contact Information:

Tempe: 480-965-9072 or 480-965-3074
Downtown: 602-496-4278

Polytechnic: 480-727-1452

West: 602-543-6151




